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Student’s Guideline for Online Course Enrollment

1.1 Select the “Current Students” menu.

1.2 Select your academic level.

1.3 Click “Login with
CMU Account”.

1.4 Click on the “Menu”.
1.5 Select “Course enrollment/Course

withdrawal (without receiving grade W)”.
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2.1 Select “Add Courses” or “+ Add Course”.

2.2 Fill in the course number to which
students would like to add and click 

2.3  Select the course and section.
2.4 Click the blue button on 

the right of the course to select it.

2.5 Click “+ Add”
to add the course.

2.6 Click “OK” to confirm.
2.7 The course will

display “Add”.
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3.1 Click the yellow button on the right of the course 
you would like to change the section.

3.2 Click the blue button to change the section.

3.3 Click “Move” to confirm
changing the section.

3.4 Click “Yes, Move it!” 
to complete the process.

3.5 Click “OK” to confirm.

3.6 The course type will
display “Move to”.
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5.5 Click “Yes, Drop it!”
to complete the process.

5.7 The course type will
display “Drop” .

5.1 Click the red cross button of the course you would like to cancel.

5.2 Click “Yes, Cancel it!” 
to complete the process.

5.3 Click “OK” to confirm.

Student’s Guideline for Online Course Enrollment

5.6 Click “OK” to confirm.

5.4 Click the red bin button of the course you would like to cancel.
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Once processing is complete, enrolled courses

will appear in                          as shown in

the image.

ENROLLED COURSE(S):
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Daily processing periods are from 9 a.m. to 10
a.m. and from 3 p.m. to 4 p.m., following the
dates specified in the academic calendar.

PRE-ENROLLMENT:

REGULAR ENROLLMENT
ADD/DROP/CHANGE SECTION:

Announcement of pre-enrollment results 
according to the academic calendar.

During processing, the online registration system will display the shown status.
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COURSE ENROLLMENT
UNAVAILABLE:
If students are unable to enroll in the course, 
the restriction will appear on THE YELLOW BAR 

at the bottom of the course information pop-up.
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