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Student’'s Guideline for Course Enrollment

( S J 1.1 Select the "Current Students” menu. \
[}

Undergraduate
Students

Graduate Students

1.3 Click "Login with

1.2 Select your academic level. CMU Account”.

» Request of special late enrollment

1.5 Select

1 n n
1. Click on the “Menu". "Request of special late enroliment”.
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2.1 Select "Special Late Course
Enroliment”.

aszifisunszuuizmasnivua unsaifiias
Special Late Course Enrollment

2.2 Check the fine details,

acknowledge the terms

"I ith lat
agree wi ate
o
Undergraduate students: 500 baht Graduste students: 100 biht per day inchuding public holideys. Amount of fie, starting from the expiration en ro I I ment fee ca |c u |at|°n“
date of action until the date that resporsible faculty submit documents to Registration office.

Rate of fine for the request of special late enrollment.

then click "Click to enroll”.

whassuunsaansiiiou / Click to enroll

2.3 Then the system will
appear the courses.

Students who have enrolled for the
course enroliment through the
processing system or through the course
addition by responsible departments, the
enrollment results according to CMR 50
form will be shown.

Students who have not enrolled,
no course appeared.
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~ C 1D A /W = b ¢ SPECIAL
Q) L = NN L IVRE N

AunInTELIuith/Search by course no.
001201

Ausrrnsvansunsten wia Sansrunvinmendangu Search by course na. or course nama)

2.4 To add more course(s), fill course no.
or course name and click "Search".

(&annszuuinn / Choose course

001201 Critical Reading and Effective Writing

[ 1001 V.| 1000~ I winnszuIusnn/Add course ]

2.5 Select the Lecture section and Lab section.

Clck "Add course”.

2.6 Course adding request summary will be shown.
If students want to cancel, click |

nTuruimvildan/Course
AdL/no. AUt course wunfin/credit

A00-0.00
A00-0.00

300000
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- A D O /\ =4 \ | ¥ SPECIAL

2.7 Please check all of information in the table.
Then click "I hereby certify that it is correct” and click "submit".

rounsiudunisramsndounssnuiudadivue et ssauaTuaTuiULAENNED BBty ansruu i Tiduuda ol
Please check all of information before submit!

& vued e asouenugnd o rud e rre i dud sed el ogsds | 1| Feneby cortity thot § Is comect

fufurmansmilvamannsietmdad e | pebmit

Vel w42 wilpsorrudiveay
Print out CMR.42 and seek approval

Tunauii/Step 1
Wurumnm.42
Print out CMR .42

2.8 After submission, print out the “CMR 42 Course Registration Request Form" and
obtain approval from (1) the authorized person/instructor and (2) your academic
advisor. In the case of enrolling in multiple courses, students may provide separate
copies of the CMR 42 form to each authorized person/instructor.

Prepare all required documents to be submitted to your respective faculty.

Click this button to view

Document List the details of the required documents.

SanISWR ISR IR g

Waiting for approval.

2.10 After submitted the documents to student's responsible faculty,
wait for the CMU Mail from registration of fice or responsible faculty
to notify the results of the approval from the university.
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1aduawidiSuusasuas
The request has been approved.

2.11 Then, login to the system again and check the results of the approval in
step2. There will be shown the message "The request has been approved”.

samsiissduasssuidounisdnun
Waiting for payment.

2.12 After received the message in step 2, students can pay the tuition fee with fine
by click "Waiting for payment” in step .

2.13 When you click on P
unaui/Step 3

Step . , the payment =il QR-CODE Payment : Click

methods for tuition

fees will appear as

shown in the figure.

&% Credit Card Payment : Click
ElAlipay Alipay Payment : Click

Wywecnat WeChat Payment : Click

AsaInIligunsruIuIANASIANYIOL

Course enrollment is complete.

2.14 After tuition fee payment is paid, wait for the
registration office's staff verify the payment. If the
information is correct, there will be shown the message o
"Course enrollment is complete”
in step 4 and students will be notified by CMU Mail.
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Registration Office
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Student’s Guideline for University Services Enrollment

(

Undergraduate
Students

Graduate Students

3.3 Click "Login with

3.2 Select your academic level. CMU Account”.

» Request of special late enrollment

3.5 Select

1 n n
3.4 Click on the “Menu®. "Request of special late enroliment”.
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4.1 Select
"Special Late University Services

Enrollment”.

nsAu LAY nMstaasmadoundenimvuailunsdl A . .
: 4.2 Check the fine details,

sinArermedufyayed fiamamifu 500 wn Snfnaedubiediednm SdemeBuiuas 100 i Ermafengensns) Taoassaoes i e
dhausTniusi i wiuns Gafus i v Burrsdlfives it ve g
acknowledge the terms
"T agree with late
enrollment fee calculation”

then click "Click to enroll”.

wihdssuunsaansiiou / Click to enroll

4.3 Fill the reason for request

TuywAHR / Please specify reason Of SpeCiaI Iate UniverSity
services enrollment.

fludunisasneidiou / Submit
Then click "Submit”

fAuffunisangidau / Submit
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fa 1B b 2SI I\ ik 2\710 &
O4 UNIVERSITY SERVICE =it
> INE BZ 0 ) v > INR B LATE
L ININW L L IVIL N
e e 4.4 After submitted, print out
"General Request form” and
i ke seek approval from advisor.
sl e *Electronic signature is permitted.
v sro After received approval from
it advisor, students have to submit

documents to the student’s
responsible faculty for request
the approval of special late
university services enrollment.
Prepare all required documents
to be submitted to your
respective faculty.

1 Click this button to view
Document List
SIS the details of the required documents.

san1sWRISAR AW Iinad

Waiting for approval.

4.5 After submitted the documents to student’s responsible faculty,
wait for the CMU Mail from registration of fice or responsible faculty
to notify the results of the approval from the university.
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1aduawidiSuusasuas
The request has been approved.

4.6 Then, login to the system again and check the results of the approval in step 2.
There will be shown the message "The request has been approved".

samsiissduasssuidounisdnun
Waiting for payment.

4.7 After received the message in step 2, students can pay the tuition fee with fine by
click "Waiting for payment” in step .

4.8 When you click on P
uRauWStep 3

(=15 QR-CODE Payment : Click
3 .=

Step . , the payment
methods for tuition

fees will appear as
shown in the figure.

&% Credit Card Payment : Click
ElAlipay Alipay Payment : Click

Wywecnat WeChat Payment : Click

4.9 After tuition fee payment is paid, wait for the o |
registration office's staff verify the payment. If the T versty s evelment s compite
information is correct, there will be shown the message
"University Services Enrollment is complete”
in step 4 and students will be notified by CMU Mail.
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Registration Office
l Chiang Mai University

Student's Guideline for Course Adding

(

Undergraduate
Students

Graduate Students

5.3 Click "Login with

5.2 Select your academic level. CMU Account”.

» Request of special late enrollment

5.5 Select

1 n n
5.4 Click on the “Menu®. "Request of special late enroliment”.
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6.1 Select
"Special Late Course adding”.

s vt Wi Sanveuni g snns Search by course no. or course na

6.3 To add more course(s), fill course no. or course name and click “Search”

t@annssuui / Choose course

001201 Critical Reading and Effective Writing

[ 001 V.| 1000 v I WunszuIuiE/Add course (& ]

6.4 Select the Lecture section and Lab section.

Clck "Add course".
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6.5 Course adding request summary will be shown.
If students want to cancel, click ®

6.6 Please check all of information is correct.
Then click "I hereby that" and click “Submit".

finunsdudn iy nseuIui A i THUA NTNNATIRAILATINATUMULARGNEDIIRsiayanssuu i hiiduudon!
Please check all of information before submit!

dwndmaiusasinfl certily that
1. assunuirndliudi il Prerequisite wida/| have satisfy the prerequisite of this course

el
i enits),Or 15 credits in 2 resgulo i fle]
fruffunsutfunsanuim [ Submit

Viuw w44 vlazaaluniutay
Print out CMR.44 and seek approval.

6.7 After submitted, print out ” CMR 44 request form for late class adding”
and seek approval from 1) advisor and 2) responsible department offering

the class and 3) dean of responsible faculty offering the class.
(1 document per 1 subject)

Prepare all required documents to be submitted to your respective faculty.

Click this button to view

Document List the details of the required documents.
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< LATE

)‘\
4
v

SANEATITM T INYWIIVLIEGD
Waiting for approval.

6.8 After submitted the documents to student's responsible faculty, wait for the CMU Mail
or responsible faculty to notify the results of the approval from the university.

Tasumpidiiausa aua
The request has been approved.

6.9 Then, login to the system again and check the results of the approval in step 2.
There will be shown the message "The request has been approved”

viunssunuididedniue dlunsalvitds w@eaduysal
Completed Special Late Course adding.

6.10 After the request has been approved, wait for the registration office's
staff verify the information. If the information is correct, there will be shown
the message "Completed Special Late Course Adding” in step 4
and students will be notified by CMU Mail.

6.11 Students can check their status by logging in to the system and clicking
"aan/Click” to see.

RefNo# 2 601496(000-001) aan/Click
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Registration Office
|
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Student's Guideline for Course Section Changing

( S J 7.1 Select the "Current Students” menu. ‘
[}

Undergraduate
Students

Graduate Students

7.3 Click "Login with

7.2 Select your academic level. CMU Account”.

» Request of special late enrollment

7.5 Select

1 n n
7.4 Click on the “Menu®. "Request of special late enroliment”.
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Student's Guideline for Course Section Changing

SPECIAL
LATE

8.1 Two menus will be shown as below,
click "Special Late Section Changing”.

uldmmauammirmdadi e Hunsed v
Special Late Section Changing

8.2 Select the desired course to change the section.
Click "™1danns:uaudB1/Click” to select the course

whannssuriny/ Click

Note: A request form can be used to change only one course section at a time.

8.3 Select a new section for the -Lecture- and -Lab-.

8.4 Please check all of information is correct.
Then click "I hereby certify that it is correct.” and click "Submit".

B dwsi e saaunrsy o nSouioois 7 1| hereby centify that it is cormect.

frufun il rua sz Submit
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Student's Guideline for Course Section Changing
D QI ™7 N YN Vehd Nl e SPECIAL
: o LATE

8.5 After submitted, print out "Request form for
Late Section Change” and seek approval from
1) responsible department offering the class and

2) dean of responsible faculty offering the class.
(1 document per 1 subject)
{““"I “‘““‘“ﬁ““‘““"“"“‘m"‘] Prepare all required documents to be submitted to

your respective faculty.

Vi drranld suasunssuiuin
Print out Form for Late Section Change and seek approval.

\ Click this button to view
DJe nment 1st
L the details of the required documents.

SANHEATISHI AN INLIEY
Waiting for approval.

8.6 After submitted the documents to student’s responsible faculty, wait for the CMU Mail
or responsible faculty to notify the results of the approval from the university.

Tasumpidiinusanuan
The request has been approved.

8.7 Then, login to the system again and check the results of the approval in step 2.
There will be shown the message "The request has been approved”.

msuldsuapunssinuimiad aauysal

Section Changini is complete.

8.8 After the request has been approved, wait for the registration office's staff verify
the information. If the information is correct, there will be shown the message
"Section Changing is complete.” in step 3 and students will be notified by CMU Mail.
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Registration Office HOME @
Chiang Mai University \ /

Student’s Guideline for Enrollment

FOR SPECIAL LATE ENROLLMENT

Course arci : T A G St Qe
D &
g N )

(- N <)
\
General request General request General request General request
form form form y form
(print out from item 4.4)
(@) Course registration\ S (. Request form for ) G Request form f or )
request form @ late class adding ( Late Section
(CMR 42) CMR 44) Change
\_ (print out from item 2.8) ) L (print out from item 6.7) ) _ (print out from item 8.5) )
(. Certificate of ) G Certificate of h @ Certificate of h
class attendance Q class attendance class attendance
(1 document per 1 subject) (1 document per 1 subject) (1 document per 1 subject)
\(print out from home page)/ \(print out from home page)/ \(print out from home page)/
e Letter of ) @ Letter of h (. Letter of A @ Letter of )
explanation explanation explanation explanation
planati planati planati planati
from student from student from student from student
\_ % \_ / N\ / N /
(. Letter of ) @ Letter of
clarification clarification
from parent from parent @ Q
@nly undergraduate students/) &nly undergraduate students)
Supporting (@ Supporting N Supporting Supporting
documents (if any) \_ documents (if any)/ documents (if any) documents (if any)

[
COURSE UNIVERSITY COURSE SECTION
ENROLLMENT
N p kSERVICE/ kADDING/ \CHANGING/
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y

IF A STUDENT WANTS TO CANCEL A SPECIAL LATE
ENROLLMENT, PLEASE PROCEED AS FOLLOWS:

1.Complete a General Request Form.

2.Submit the form to the Registration Office, or send the
PDF via email / Registration Office Chiang Mai University
(Facebook page)

® Course & University Service

Course & University Service Enroliment
Enroliment (Undergraduate)

e Section Changing

(Graduate)

G 0-5394-8927 0 0-5394-89273
e kamonwan.p@reg.cmu.ac.th e nitchakan.s@cmu.ac.th

Course Adding

O 0-5394-8925
@ achaleeporn.sook@cmu.ac.th

Registration Office Chiang Mai University

I
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