Procedure of Request of Special Late University Services Enrollment

1. Direct your browser to https://www.reg.cmu.ac.th

Select menu “Undergraduate Students” or “Graduate Students”.
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2. Click “Login with CMU Account”.
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Enrollment Services

Search for available course, Course Enrollment, Add, Drop, Enrollment for University Service, Enroliment
Result/Academic Record, Leave of Absence and Resignation, Course withdrawal with grade “ W " via online system,
Course Enrollment for Grade “ V “, Print out CMR50 Form (course enrollment form/receipt), Print out receipt (Pay
through QR CODE), Personal Information and other services, Login to Registration system by CMU account only
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3. Enter username and password (CMU Account) to login.

CMU Account
One account for all Services

Sign in to continue to

4. Click “Menu” tab, then choose “Request of special late enrollment” menu.
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W Menu - ¢ Satisfaction Survey  ©® Download Request Forms

Change || * Consultation booking system (Reg-Clinic)
» Credit transfer / Equivalent credit transfer system
» Request for educational documents system (Transcript, Certificate of status, ete.)

D nsal Registration for graduation system (Last semester that students expecting to graduate)

» Personal information
» Request for Sudent Identify Card
o uwg » Update personal information (Thai citizen)
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" » Message from Advisor, Department. Faculty

sRaUs:s 7 Leave of absence

Student D % Resignation

» Academic results (Grade GPA GPAX)
AfU:

Faculty + -
i » Class and Exam timetable

» Search for available courses
m » Course enrollment / Course withdrawal (without receiving grade W)

Service

Bl » Request of special late enrollment

avn:=l  Couree ceiving grade W)
Course  » Request for grade V (Visiting)

» Request for grade I (Incomplete)
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5. Two menus will be shown as below, click “Special Late University Services

Enrollment”.
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6. Fill the reason for request of special late university services enrollment. Then click

“Submit”.
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7. After submitted, print out “General Request form” and seek approval from advisor.

Araeialu General

Request Form
dimneifiniuasisssoang sninendudodbs
Registration Office. Chiang Mai University
Fufh 18 nangem 2565
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frlazanl would like to osk for)
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{Request for university service enrallm
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LHE9970 (Reason)
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According to please dllow for consideration
fayfaarafinnala (Address for Correspondence] AL e D

Signoture Postulate

Ths (Tel)

pasinessEnasEfiEne (Advisor's Commenit)

seflefanv1adih Bnen (Advisor's Signature)

SufimaTe

Electronic signature is permitted.

8. After received approval from advisor, students have to submit documents to the

student’s responsible faculty for request the approval of special late university services

enrollment as follows:
1) General request form (print out from item 7)

2) Supporting documents (if any)
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9. After submitted the documents to student’s responsible faculty, wait for the email

or responsible faculty to notify the results of the approval from the university.

wuwdzaml
Print out request form.

saMSUNSANIMNINEEY
Waiting for approval.

sanshsaduasssutiinumsAnmn sanmsEiiumsTagE i
Waiting for payment.

Waiting for confirmation from Reg Office.

Then, login to the system again and check the results of the approval in step2.

There will be shown the message “The request has been approved”.

Wuvidzaml
Print out request form.

lesumpiaGuusasual
The request has been approved.

Waiting for payment.
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Waiting for confirmation from Reg Office.

10. After received the message in step 2, students can pay the tuition fee with fine by

click “Waiting for payment” in step3.
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Print out request form.

TeSuapiaGuusaoual
The request has been approved.

sansAsHd uAISSSULTENNISAN
Waiting for payment.

Humauvi/Step 3

QR-CODE Payment : Click

g% Credit Card Payment : Click

aAIipayj Alipay Payment : Click

@pwechat WeChat Payment : Click

samiseiunsTauinaim
Waiting for confirmation from Reg Office.
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11. After tuition fee payment is paid, wait for the registration office’s staff verify the
payment. If the information is correct, there will be shown the message “University

Services Enrollment is complete” in step 4 and students will be notified by email
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Print out request form. The request has been approved. Payment compieted. University services enroliment is complete.
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