Leave of Absence Handbook for Student

1. Direct your browser to http://www.reg.cmu.ac.th. Click “Current Students”

and select education level.
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2. Click “Login with CMU Account”
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3. Login to the system by CMU IT Account (@cmu.ac.th)

CMU IT Account
One account for all Services

Sign in to continue to

4. Click “Menu” and select “Leave of Absence”
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5. The menu tab will be appear as following. Please read the procedure before start.

syuuawna1s@nen (Leave of Absence)
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Procedure Leave of Absence Fill up the request History / Check your request status
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6. Select tab 2 “Fill up the request for leave of absence form” and select semester and

academic year for leave of absence. (Not more than 8 semester)

= & ar e o Py r
1. sraaidaaduaaunisalnn 2. nsandza 3. Uszidinnsain / Aeeusausaisaivin
Procedure Leave of Absence Fill up the request History / Check your request status

Fuaauil 1 daranlszasdaaaninnsdnun asnumanumunsiiludindaun (anin'lalifiu 8 aanisdAnuilng)
STEP 1 Request for leave of absence (Not more than 8 semester)

nrdiidaanTaninunadt 1 aaasdnen Wiszumansdnseuiaadnis wazlianagauaianisdneiidan daslizindul

In case of wishing to leave for more than one semester, please specify the semester and check the selected semester must not be repeated.
. _——
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Semester No.1

idanna/ilmsdnm (Select semester/academic year)

Laanme/ilnnsdnen (Select semester/academic year)

1/2567(1/2024)
Semester No.2 2/ 2567 (2/2024)

AMAMTANET d@du 2

1/2568 (1/2025)

MAnsAnE d@du 3
2/ 2568 (2 / 2025)

Semester No.3




7. Select the reason to leave of absence.

dueauil 2 TamgEa nsaaaniansAnuniasmnanuamaniludndnu

STEP 2 Indicate the reason for leave of absence.

AdnLdanIwaNa ‘
Click to select the reason

winra (Reason)

duiine1ua / Save the request form.

tudind1maavinasdnun aALan
Save the request form Cancel

\Ranuana (Select the reason)

\aanana (Select the reason)

“Liiwsand@neeia / Not ready to study.

Liflnszuiiniidasnisasuzidau / No course to enroll.

Anendaaaifudu lnlssvatvea / Study in other University, in Thailand.
wlasuaa / @auzamsTwi / Change to other faculty in Chiang Mai University.
Anmneaenailszing / Study abroad

1asumuiuiindnenTasenisuanilaen / To participate in student exchange program.
“lalenvilszine / Go abroad.

ilanadunw / Health problems.

v un193u / Financial problems

s uasauaia / Family problems.

@nsnnmnuTs / Military service

LilefuasiéldaAneea / Not granted for leave of absence from work
anadvmen19Tile / Under disciplinary action.

Hun (lsmszy) / Others (Please identify)

**For Undergraduate Student Only**

Select parent/guardian for approving your request to leave of absence.

& o ar e -
Hueaun 3 srdsusavaadiilnasasindnun

STEP 3 Indicate parent testimonial.

wianeilnasas
Select parent

tinasaa (Parent)

8. When all information has filled up, ¢

Hunauil 4 iuindza BN BWNW TUA I UB avina1sdnu
STEP 4 Save the request form for printing

WufindaainASAnE HOTED)
Save the request form Cancel

iaanefilnasas (Select parent)

lick “Save the request form”.



**For Undergraduate Student Only**

- Download the request form by click on Printer icon for printing or save the request as a

PDF. Then ask for approval from parents/guardian (Electronics signature is permitted or, if

signing on the paper, scan it as a PDF file before upload the document.)

- Log in back to the system again for attach the request form file. On the third tab, click

“Choose File” to upload the approved form and click “Submit your document”.

- When the file has been attached, click “Please click to confirm to send the request.”

1141 (Leave of Absence )

in 2. nsandiza 3. Usyianisaniin / Aasuaausasatin
e Fill up the request History / Check your request status

LEAVE OF ABSENCE DETAIL

semester-year » 1-2567, 22567

W onuandza (Cancel Request) English version

Aurareing

&

!

Attach a file » No file chosen

|

Tilsananiadutudima
Please click to confirm to send the request.

Confirm the Request »

**Remarkl ** Student can edit the request form by click “Edit information”

**Remark2 ** Student can cancel the request by click “Cancel request”

nsanuuuasi nsuoanyin

i @ Complete a leave of absence form

LEAVE OF ABSENCE STATUS

**Remark3 ** If the request form has not been upload, student cannot make a confirmation.

9. The request will be send to the advisor and the responsible person for the registration

system of faculty to ask for the approval. Students can check the status at this tab.

n¥in 2. nsandlua 3. UszddiAmsain / Gaonusaaiusnisaiin
ance Fill up the request History / Check your request status

LEAVE OF ABSENCE DETAIL

semester-year » 1-2567

e.g. your upload :

B File leave of absence

leave of absence form »

W oadnsdhua (Cancel Request)

LEAVE OF ABSENCE STATUS

SDAMUAVIISAL

i @ Awaiting review by the dean |




10. Once the request has been fully approved, the system will forward it to the officer for
document verification. If all documents are in order, the officer will send a notification to
the student's CMU Mail for the student to log back into the system to proceed with paying
the leave of absence fee via the QR Code. After the payment is completed, please click

"After the payment is done, click here to refresh the payment status."

LEAVE OF ABSENCE DETAIL LEAVE OF ABSENCE STATUS

semester-year » 1-2567, 2-2567 g AszAissauiisunIsaninmsAnE ]
: @ Pay the fee for the leave of absence :

leave of absence form » e.g. your upload

THAI QR

PAYMENT

After the payment is done, ]
click here to refresh the payment status.

i

11. The status will change to “Announcement is prepared by the Registration Office.’

Student can print the electronics receipt from the system.

dninuziiau devinlssadaninnsdne

semester-year 1-2567, 2-2567 | H
i @ Announcement is prepared by the Registration Office :

leave of absence form » e.g. your upload :
© viavilinaia / Print receipt

[ File leave of absence



12. After the university has approved the announcement, the number of announcement.

will be noticed by the officer. The status will change to “Approved by the University”

3. sgidnsanin / faeusaiugaisainin
History / Check your request status

LEAVE OF ABSENCE DETAIL LEAVE OF ABSENCE STATUS

msaninmsdnmnldsunisapiaainnninman |

1-2567
© Approved by the University

e.g. your upload :

© viuwluasa / Print receipt

I File leave of absence

13. Completion of the Leave of Absence Request Process



