Pr re of resignation via onlin

1. Go to Registration system via http://www.reg.cmu.ac.th

Select “Current Student” and select level
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2. select “Login with CMU Account”
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3. Login to the system by CMU Account (@cmu.ac.th)

CMU Account
One account for all Services

Sign in to continue to

4. Select “Menu” and “Resignation”
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» Consultation booking system (Reg-Clinic)

» Credit transfer / Equivalent credit transfer system

» Request for educational documents system (Transeript, Certificate of status, ete.)

» Registration for graduation system (Last semester that students expecting to graduate)

» Curriculum Guide and Enrollment Recommender System for Degree Completion

» Personal information

» Request for Student Identity Card

» Update personal information (Thai students)
» Message from Advisor, Department. Faculty

» Leave of absence

» Resignation

» Academic results (Grade GPA GPAX)



5. The menu tab will appear as follows. Please read the procedure on tab 1 before

starting.

szuuataanatnmsiiluiin@nwn (Student Resignation Request)
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Procedure Resignation Request ill up the request / Check your request status
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Procedure Resignation Request via online

1. Log in to the system to via registration system (Menu "Resignation”)

2. Fill out the information on the request form for resignation by select the semester to resign.

3. The form will be send to the advisor, department, and the Dean of the Faculty for approval.

4. When student get all of approval, the system will send the request form to the Registration Office for resignation announcement and it will be send to the faculty.
5. Student can log in to system to follow up on the resignation status and check for the history by yourself.

6. Select tab 2 “Fill up the request for leave of absence form” and select

semester / academic year for resignation.

szuuanaananasiilutin@nwmn (Student Resignation Request)

1. snuazldnadunaunisaiaan 2. psandlza / AeausaIuzAITAIaan
Procedure Resignation Request Fill up the request / Check your request status

B vuurasunisuaanaan (Resignation form)

dueauil 1 danulszaduaaiaannamaimindnu
STEP 1 Request for resignation.

idanaia / fdansdne Select semester / Academic year for resignation
fisiadnsataan

Select semester / academic year v

Select semester / academic year

172567 (1/ 2024)
272567 (2 / 2024)
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STEP 2 Indicate the reason for leave of resignation.



7. Select the reason for resignation.

Huaauil 2 sauigMa nsEaataan A Tludndnun
STEP 2 Indicate the reason for leave of resignation.

AdALAanMANA Click to select the reason

Select the reason v

winna (Reason)

**For Undergraduate Student Only**

Select parents/guardian to allow your request to resign.
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STEP 4 Indicate parent testimonial.

\dandilnasas Select parent

wiansilnasas (Select parent)

tiilnmAsag / Parent

8. Fill up the indicate email which not CMU Mail for the resignation announcement

result.

Jueaui 3 szudwadsaniansenaausidnisaiaan (1 awa)
STEP 3 Indicate other Email. (only one)

Email



9. Save the resignation request form.

1ffuiind ua / Save the request form.

a iffuiiadimaaaanannniuindasn
Save the resignation request form

HALAn
Cancel

**For Undergraduate Student Only**
- Download the request form by clicking on the Printer icon for printing or save the

request as a PDF. Then ask for approval from parents/guardians (Both electronic
signatures and handwritten signatures are permitted. If you printed out the form for
signing, scan it as a PDF file before uploading the document.)

- Log in back to the system again to attach a file of the request form. Click “Upload

File” to upload the approved form
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Procedure Resignation Request Fill up the request / Check your request status

B vuuWasunisuaanaan (Resignation form)

W andnd1maanaan (Cancel Request)

AUHAUN 1 aiTnaatudraamaan WirfilnaTasuaziindnmasuuliisausan
Step 1 Download the request form ask for parent/guardian consent and sign.

Download.. Download.. [ Edit information I

@ﬂuﬂmmmu

AUAAUN 2 suTnaaluduaaaan fasuudnuianuaigssun
Step 2 Attach a file of the request form and upload.

No file chosen X aidndilluaa
Upload file
file type .pdf only

**Remarkl ** Student can edit the request form by click “Edit information”
**Remark2 ** Student can cancel the request by click “Cancel request”

**Remark3 ** If the request form has not be upload, student cannot make a confirmation.



Student can click “Delete File” when you attach the wrong file and can upload

the new file.

AUAAUN 2 duTnaaludruaaaan AasuuSsusasuaihagssuy
Step 2 Attach a file of the request form and upload.

e.g. your upload : [l "RV ECHEEYRELWA RSN ET

10. Click on “Please check and click to confirm to submit the request.” Or if

student wish to change, you can click on “Cancel”

fuffluaraaaiaan wadsdualianansiiiBasuauiran
Check and confirm to submit the request.

v Tibaardauuaznafiuduiadedna

Please check and dlick to confirm to submit the request.

11. The notification E-mail of request for resignation will be send to student.
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Dearl |

You have requested for student resignation. Please follow up and check the result(s) from the system again
Best regards,

Registration Office




12. Students can monitor their resignation status themselves by accessing the
registration system and selecting the resignation menu. The right-hand screen will
display the status and steps of resignation for students to be aware of, both in Thai
and English. Completed steps will be in green, while incomplete steps will be in

red.

AneUFEAIUTNITAAAN

® nsanuuuvasu nsnaaaan

Complete a resignation form

® dududrzaaraannamaiimindnun

Confirm the resignation request

® asmilSasnbianudiuzay

Approved by the advisor

0 ARl e e utiugan

Approved by the department

® aawdinanbianudiuday

Approved by the dean

(6) dninnziiaw davinalsznidaiaan

Announcement is prepared by the Registration Office

(? AsanaanladunisauwildannukInen&aa

Approved by the University

13. Once the university has signed the resignation announcement, the registration
office staff will record the date on which the university signed the announcement.

The status will then change to "Resignation Completed."

14. Completion of the student resignation process.



